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Abstract

In the thesis / dissertation (Parsa) documents of the graduates of the whole country,
indexing is a key process that, if done correctly, provides the possibility of proper
retrieval in the treasure system. The current status of registration, indexing, and
editing of Parsa documents is such that after the registration of documents by
graduate students in the final registration and control system by the colleagues of the
supply unit, the approved documents are automatically entered into a system called
"Editing and organizing scientific information™. In this system, in addition to re-
checking all the thesis information items/ dissertations, indexing is done and then
sent to the editorial staff. In this section, the final control is performed on the indexes
made and if there is a problem, it is returned, otherwise it is sent to the treasure
system for dissemination. In the current situation, in addition to the previous
controls, all documents are re-examined by the head of the unit in order to evaluate
the quality of the work done. Hence, as can be seen, some items may have multiple
controls. The importance of this research will increase when in the new registration
system, since some information items (such as university name, field and orientation,
etc.) are selected as a pre-determined list by the user, there is no possibility of error.
Therefore, there is no need to control these items in the information editing and
organizing system. In this research, a framework for sampling in indexing and
editing processes is provided. In this research, in the stage of presenting the sampling
method in addition to using the focus group method, in order to statistically design an
optimization model to minimize type | and Il errors has been used. The results of this
study showed that, considering the acceptable quality of many pious information
items after indexing, sampling is a vital task in improving the efficiency of the
information organization and analysis unit. The classification of information items
into three categories is critical, main and partial, and determining the number and
method of sampling for each category is another result of this research.

Keywords: indexing; sampling; Quality Control; Iran Institute of Information
Science and Technology (Irandak); Organize and analyze information
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